
 

ANBU UK 
Trustee job description  

 
The following information should help you get an understanding of your role 
and responsibility as a trustee for ANBU UK.  

In the first instance, you should read the Charity Commission Guide – The 
Essential Trustee – What You Need to Know.  

As a Trustee the commitment and energy you display will make a direct difference to the 
charity and everyone it helps, changing lives for the better.  

The trustees have the ultimate responsibility for running a charity, for its property, finances 
and the employment of any staff or volunteers.  

But being a trustee is also immensely rewarding, providing both expected and unexpected 
opportunities for personal development. And while you bring your skills and energy to 
running the charity, you will also find you are gaining new experience and knowledge. For 
instance, you will help plan the strategic future of the charity and its work, be involved in 
developing and managing staff and volunteers and make policy decisions for the charity. 
You will also ensure its accountable to its beneficiaries, to the Charity Commission and the 
public in general.  

Effective trustee boards need a range of people with a good mix of skills. The best boards 
are also diverse, with people who have a real understanding of the needs to be met and 
others with good financial, business and management experience. The rewards of working 
with, and learning from, people from different backgrounds and skills will be great.  

We hope you will enjoy making a difference to the Tamil society and supporting ANBU UK 
deliver its charitable objectives. Once you have had an opportunity to read duties and 
responsibilities of a trustee outlined in this document, please do ask any clarification 
questions. 

ANBU UK Aim 
 
ANBU envisions a future where Tamil people who have been impacted by childhood sexual abuse can find 
their voice, we aim to provide space to heal and support individual and social transformation.  
 

ANBU UK Mission  
 

• Connect with Tamil people that have been impacted by childhood sexual abuse, supporting the 
healing process and providing a platform to be heard. Connecting with the wider Tamil community 
through structured outreach to create awareness and open dialogue on childhood sexual abuse. 

• Create resources and provide holistic support material to empower survivors using in-house 
expertise.  Explore innovative ways of reaching communities and capacity build using traditional 
and non-traditional approaches by providing information, advice, toolkits and supporting healing 
groups. 

• Community. Engaging with existing partners in the community complementing current activities 
and enhancing messaging integrating ANBU principles, so together we can strengthen the Tamil 
community to enable active participation in the healing process. 

• Compassion Underlying in all our work is to act with compassion and empathy, we aim to provide a 
supportive space where survivors are believed, listened to and have access to support. 

 



 

Duties and Responsibilities 
The duties of a trustee are:  

• to ensure that the organisation complies with its governing document, 
organisation law, and any other relevant legislation or regulations. 
  

• to ensure that the organisation pursues its objectives as defined in its 
governing document (and previous page). 
 

• to ensure the organisation applies its resources exclusively in pursuance of its 
objectives, i.e. the organisation must not spend money on activities which are not 
included in its own objectives, no matter how worthwhile or charitable those activities 
are.  
 

• to contribute actively to the board of trustees' role in giving firm strategic direction to 
the organisation, setting overall policy, defining goals, setting targets and evaluating 
performance against agreed targets. 
 

• to safeguard the good name and values of the organisation.  
 

• to represent the company at functions and meetings as appropriate.  
 

• to declare any conflict of interest while carrying out the duties of a trustee.  
 

• to be collectively responsible for the actions of the organisation and other trustees.  
 

• to ensure the effective and efficient administration of the organisation.  
 

• to abide by the equal opportunities policy.  
 

• to ensure the financial stability of the organisation. 
  

• to protect and manage the property of the organisation and to ensure the proper 
investment of the organisation's funds. 
  

• to make sure the organisation is properly insured against all reasonable liabilities. 
  

• to appoint and support the employees and monitor their performance. 
  

• in addition to the above statutory duties of all trustees, each trustee should use any 
specific knowledge or experience they have to help the board of trustees reach 
sound decisions. This will involve scrutinizing board papers, leading discussions, 
focusing on key issues, and providing advice and guidance requested by the board 
on new initiatives, or other issues relevant to the area of, the organisation's work in 
which the trustee has special expertise  

• to attend meetings, and to read papers in advance of meetings.  
 

• to attend sub-committee meetings as appropriate.  
 

• to participate in other tasks as arise from time to time, such as interviewing new staff, 
helping with fundraising.  

• to keep informed about the activities of the organisation and wider issues which 
affect its work.  



 

Trustee Person Specification  

Each trustee must:  

• Act with integrity and compassion, with a strong focus on driving 
these core values within the ANBU UK team in our work with the 
communities. Abiding by ANBU UK Trustee code of conduct.  
 

• Have a commitment to the organisation and its objectives.  
 

• Have an understanding and acceptance of the legal duties, responsibilities and 
liabilities of trusteeship.  
 

• Have a willingness to devote the necessary time and effort to their duties as a 
trustee.  
 

• Show strategic vision. 
  

• Have good, independent judgment.  
 

• Have an ability to think creatively.  
 

• Show willingness to speak their mind.  
 

• Have an ability to work effectively as a member of a team.  

The board of Trustees will look to include skills and experience in the following areas:  

• Setting targets, monitoring and evaluating performance and programmes in 
commercial and non-profit organisations.  

• Financial management.  
• Not limited to: psychology practitioners (clinical or counselling), experience in 

social or child services, trauma management, medical or legal practitioners, 
specialist healing support practitioners (not an exhaustive list) expertise 
across functional areas, supporting ANBU UK multidimensional approach. 

• Legal matters.  
• Fundraising.  
• Recruitment and personnel management, including a knowledge of 

employment legislation.  
• public relations.  
• Marketing.  
• Computers and information technology.  
• Campaigning.  
• Education and learning.  

The Trustee board seeks to maintain a membership that has a wide ranging level of 
experience so that the Board as a whole has the skills and experience to draw upon in its 
governance and decision making roles.  

Treasurer Role: 

• accounting knowledge and experience 

• qualified accountant desirable 



 

Treasurer Role Responsibilities: 

The role of the treasurer is to monitor the financial administration of the 
ANBU UK, report to the board of trustees at regular intervals on its state of 
financial health, in line with best practice, and in compliance with the 
governing document and legal requirements. Main responsibilities and duties 
of the treasurer as follows:  

• overseeing and presenting budgets, internal management accounts and annual 
financial statements to the board of trustees. 
  

• leading in the board’s duty to ensure that proper accounting records are kept, 
financial resources are properly controlled, invested and economically spent, in line 
with good governance, legal and regulatory requirements. 
  

• leading in the development and implementation of financial reserves, cost 
management and investment policies. 
  

• liaising, where applicable, with the appropriate member of staff responsible for the 
financial activities of the organisation. 
  

• chairing any finance committee in line with standing orders and terms of reference, 
and reporting back to the board of trustees. 
  

• monitoring and advising on the financial viability of the charity. 
   

• overseeing the implementation of and monitoring specific financial controls and 
adherence to systems. 
  

• advising on the financial implications of the charity’s strategic plan. 
  

• overseeing the charity’s financial risk management process. 
 

• acting as a counter signatory on charity cheques and important applications 
to funders. 
  

• liaising with the external auditors or independent examiner on specific issues such as 
the auditor’s or examiner’s management letter and the related board representations. 
The extent of these duties and the treasurer’s involvement will vary with the size, 
complexity and activities of individual charities. 

 
 

 


